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6: Appointment Formalities


(1) A company limited by guarantee, will need a trustee’s appointment registered with Companies House within 14 days after appointment on Form 288a, which can be down loaded from www.companies-house.gov.uk.

NB The same personal information is required to complete the Charity Commission’s Annual Return, so completion as far as practicable is advisable even if not a company.

(2) Although there should be no notice of directors’ (trustees’) interests to make, for good order and to protect the trustee against later allegation it is preferable for a trustee expressly to give notice (see precedent below).

(3) As a charity, it is advisable for a trustee to complete a Declaration by Charity Trustees covering consent and ability to act and awareness of trustees’ responsibilities (see precedent below).

(4) For money laundering purposes (to cover banks’ and auditors’ legal obligations), a trustee should supply an independently certified copy of:


(a) Passport or another photo ID.

(b) Recent utility bill or other confirmation of residency
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Registered in England and Wales as a company limited by guarantee.  Company Registration No: 5136671

Registered Office: 10 Exeter Street, Cornwall PL15 9EQ Tel: 08707 740689
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