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Job Description

Job Title:



Manager, Eden Rivers Trust (ERT)

Reports to:



Chair of Trustees

Dimensions of Role:

Staff:

currently 7






Budgets:
as per Trust budget

Location:



Skirsgill, Penrith

Purpose of Role:

(
Ensuring the achievement of ERT’s current objectives

(
Contributing to the creation of future objectives

Key Accountabilities

General

1. Ensuring that  the Trust achieves its objectives and all its activities support agreed objectives both in conservation and education 

2. Ensuring that all Trust activities are managed within budget

3. Ensuring that the Trust maintains a business plan covering future activities and, in particular, funding streams

4. Ensuring that all Trust activities are based on sound scientific knowledge and good (best, if possible) working practice

5. Ensuring, with the Chair, that the Trust maintains its charitable aims

Project Management

1. Co-ordinating fundraising and delivery of all Trust projects

2. Ensuring, with project delivery teams, that project monitoring information – internally and for funders – is correctly gathered and reported

3. Ensuring that all projects are subject to open tender as required and that  the Trust can account for all financial activities with detailed audit trails

4. Maximising the efficiency of financial management in conjunction with the Office Manager and the Trust Treasurer

Staff

1. Leading and motivating Trust staff 

2. Carrying out Personal Development Reviews (PDRs) annually for each direct report, plus a mid year review

3. Providing, where possible, opportunities for staff to develop their skills and/or enhance their career prospects

4. Training and developing staff, as required – being as imaginative as possible in considering options

5. Keeping all staff fully and timely appraised of all relevant matters, via monthly staff meetings and other methods, as appropriate

6. Ensuring, via the Office Manager, that all legal requirements for the Trust are completed and appropriately insured

7. Acting as an interface between Staff and Trustees, as required

Networking and Communicating

1. Establishing and maintaining excellent relationships with statutory partners, conservation bodies, Members and catchment communities

2. Ensuring that the Trustees are kept fully informed about the Trust’s activities through Trustee meetings, specialist committees and regular liaision with the Chair of Trustees

3. Ensuring that, wherever possible, all Trust projects are delivered in partnership and involving the widest possible range of stakeholders

4. Identifying opportunities for funding and working with partners to maximise funding potential

5. Representing the Trust in local and national forums, including the Association of Rivers Trusts (ART)

6. Keeping Trustees, Members and relevant external bodies informed about the Trust’s activities through regular newsletters

Other

1. Carrying out related tasks as requested/required by the Chair of Trustees, the Trustees or other appropriate parties

Authority

1.
Approval required for:

· Expenditure over budget 

· Expenditure over £2000

· Any formal disciplinary proceedings

· Employment of personnel

Person Profile 

1.
Successful track record in environmental and project management
2.
Able to lead, motivate and develop a small enthusiastic team 
3. 
A good communicator and net-worker and able to maintain effective working relationships with a wide variety of stake holders
4.
Ability to drive current Trust objectives and develop future strategies
5.
Successful record at raising new funds
6.
Determination to make ERT a best practice organisation, both for its science, education and as an employer
7.
Scientific or environmental degree, experience in river and catchment related issues using an ecosystem approach – or equivalent experience

